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BBEAEHUE

JlaHHO€  PYKOBOJCTBO IMOJIb30BATEIsl COCTaBJICHO g paldoThl ¢
nporpaMMHbiM  kKoMiuiekcoM «OUHIT'PAM» (IIK «OUHI'PAM»), KOTOpHIii
MO3BOJISIET 3amloJHATE W (opMUpOBaTh OTYETHl 1O (GopMe MOHHUTOPHUHTA
«DuHaHCOBAsI TPAMOTHOCTHY.

Hacrosmee pykoBoaCcTBO oOmmchIBaeT nNoOpsaok skcruryarammu 1K
«OUHI'PAM». IlpuBeneHHbIE CBEICHHS MpPEIHA3HAYEHbI JJISI KOHEYHBIX
II0JIb30BATEIIEH.

Hns ucnonwsizoBanusi, [IK «OUHI'PAM» nomxkeH OBITh YCTAaHOBJIEH Ha
KOMIIBIOTEP I10JIb30BATEIS.

XapakTep HW3J0KEHUA JAHHOTO PYKOBOJACTBA  MPEIINOJAraer, 4To
II0JIb30BaTE/Ib 3HAKOM C OJIHOM M3 OIEpalMOHHBIX cHcTeM cemeiictBa Microsoft
Windows (Windows XP, Windows 7, Windows 8(x). Windows 10), a Taxxe c

oucupiMu makeramu Microsoft Office mu6o LibreOffice.

TIK «®1HI'PAM)». PykoBOACTBO MOJIB30BATEIS.



1. IKCIJIYATALIUA [IK «®UHI'PAM»

Jnst  paboTel ¢ OporpaMMHBIM KOMIUIEKCOM  CJIEAYET YCTaHOBUTH
paszpelnieHune skpaHa MoHUTOpa He MeHee yeM 1280 na 1024 nukceneil.
[locne 3amycka mporpaMmbl TEpel MOJIb30BaTEIEM Ha JKpaHe UCILIes

nosiButcst MeHio [1K « DUHI'PAM». MeHIo COCTOUT U3 CIAEAYIOUX TyHKTOB:

BB DuHaHcoEaR rpaMoTHOCTE

Daiin  Eeog v pegaktupoeanne  Cepenc

Puc. 1

» daii;
» BBOJI U pelakTHPOBaHHUE;

» Cepauc.

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.



IIyvakT: «Dainy.

BB ®wnancoBan rpamoTHOCTL

Dain  Pegaktwposanwe dopm Cepenc

3arpyska gaHHbix w3 wabnoda Excel

Breroog, ALT+F4

Puc. 2

OH nmpeaHa3HaueH AJS BBIXOJAa U3 MPOTPAaMMHOTO 00€CTIEYeHHS U 3arpy3KH
JTOKyMeHTOB 13 mabiona MS Excel ycranoBneHHOro oopasiia.

» 3arpyska gaHHbIX U3 1rabiaona MS Excel;

» Brxon ALT+F4.

3arpy3ka maHHbIX u3 1maosoHa MS Excel mossomser 3arpysute B IIK
«OUHI'PAM» nannble 1o (popme MOHUTOpUHTa «DHUHAHCOBAsI TPAMOTHOCTBY M3
3aroJiHeHHOTro (aiina popmara MS Excel.

[Tynkt MeHro «Bwixom» oTBewaeT 3a BbIXOJ U 3aBepiieHue padbotel ¢ [1K

«OUHI'PAMY.

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.



IlyvekT: «BBOI M pE€1aKTUPOBAHUE ).

BB DwHancoBaR rpaMoTHOCTE

Taiin  Beogw pegaktiposadne  Cepenc

MHaHCOEaA rpamMoTHOCTE

Puc. 3

[IpennasHaueH Ui 3alOJIHEHUS. U pEeIaKTUPOBAHUS MOKazaTesell mo gopme
MOHUTOpHHTa « DHHAHCOBASI TPAMOTHOCTB '
> dunHaHCcOBas TPAMOTHOCTb
BriOpaB myHKT MEHIO, MOKHO MIPOU3BOJIUTH 3aIOJIHEHUE, PEIaKTUPOBAHHE,
OCYLIECTBJISATh KOPPEKUUIO BBEACHHOW HWH(OpManuu, a Takxke (OpMHPOBATH
BeIXOHOU (aitn u nokymeHT B ¢opmate MS Excel (LibreOffice Calc) mo dpopme

MOHHTOPHHIA «®DunHaHcoBas I'paMOTHOCTDB».

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.



IlyakT: «CepBUCY.

BB ¢wHancoBaR rpaMoTHOCTE

Taiin  Beogw pegaktmpoeanne  Cepeuc
PekenznTel OO0

O nporpamme

Puc. 4

> PexBusutst OO;
> O nmporpamme.

[Iyakr w™eHO «PekBu3utsl OO» TO3BONSET 3aAMOJHUATH  KPATKYIO
uHpopMaIuio 00 OTYUTHIBAIOUIEHCS OpraHU3allMM, TAKyl0 KaK HAaWMEHOBaHUE
OTYMTHIBAIOLIEHCS opranu3anuu, noutoBeiil aapec, OKIIO, MHH, KIIII, OI'PH. B
nanbHeiimeM »Ta uHpopmanus OyneT HCHojb30BaHa NpH  (HOPMHPOBAHUU
nieyaTHoOM Bepcuu qokyMenTa B hopmate MS Excel umu LibreOffice Calc.

[TynkT MeHto «O mporpaMme» COAEPKUT KPATKOE OMUCAHUE TTPOTPaMMHOTO
KOMIIJIEKCA, CIHCOK HW3MEHEHHM MO BEpPCUSIM IMPOTPAMMHOIO OOECIedeHHs, a

takxke nposepku [ IK « DUHI'PAM» Ha Hanu4une HOBBIX BEPCHIA.

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.



2. PABOTA C IIK «®UHI'PAM)>

2.1. BBOJ, PETAKTUPOBAHHUE U KOPPEKTUPOBAHUE
CTATUCTUYECKOU HH®OPMAILINUHA 110 POPME
"OUHAHCOBASA I'PAMOTHOCTD B OO"

[Iynkt «BBOJ M pegakTHpOBaHUE» COBMEIIAET B c€0€ BO3MOYKHOCTh KaK
3alOJHEHUsI JOKYMEHTAa C HYJs, TaK M PEJAKTUPOBAHUS YK€ CYLIECTBYIOLIETO
JNOKYMEHTa:

Jlns  BBOAA, pEAAKTUPOBAaHUS U KOPPEKTHUPOBAHUS CTATUCTUYECKOU
uHpopMaluu 1o popme MoHUTOpHHra «®drHAaHCOBass TPAaMOTHOCTH» HEOOXOJUMO
BBINIOJIHUTD CIEAYIOIINE JEHCTBUA:

B nyHkte wMeHo «BBoa U penakTHpoBaHHWE» BBIOPATH MOJIMYHKT
«®DuHaHCOBasI TPaMOTHOCTHY. [10ociie BBIMOTHEHUS ATUX JEHCTBUIM OTKPOETCS OKHO

cozieprKalee CIMCcoK pa3zaesoB (JOPMEI.

I OWHAHCOE3A FPaMOTHOCTE @

1 Pazpern Hudopuamis o peamzamm 06pa20EaTelBHEIX IPOTPAMM, EETHOY MM 0CHOER! (QIHIHCOE0{ [PaMOTHOCTH

2.1 Pazper CEemeHia 0 4HCISHHOCTH OOVHAMONNXCA KOJMTHECTEE BEIIEICHHEX HacoE Ha oOyueHne o oOpazoEaTENBHEIM IPOrPAMMan k
2.2 Pazgen CEeIEHHA 0 YHCIEHHOCTH 0OVHARONNMNCA KOMYECTEE BETENEHHRIX 9acoB Ha 00yieHHe Mo 00pa30BaTelbHEIM IpOrpaMMan
3 Pasmenr CBefeHHA OeIarorHYeCkx PAOOTHHKAX, YIaCTEVHIINK B PEAIH3AINN 00P230EATE/EHELX POTPAMM, BRI AFOMINY OCHOBE! (iH
4.1 Pasper Hamrue mHbOpMAIHOHHO-MeTOIHIECKIN MATEPHATIOR

4.2 Pazpenr Hammne MaTepHANEHO-TEXHIT eCKIX YCIIORHIT

Pexenznter: OO
DIIAK
MesxxpasnensHbIT

Brrxonroit daitn

Bepcua nna medatu

Puc. 5
B oTKpbIBIIEMCS OKHE, U3 CIIMCKA Pa3/IeiioB, BHIOPATh TpeOYeMbIi pas3zel u

IIOCJIC OTOI'0 HAXKAThb KHOIIKY «BBI60p)>.

TIK «®1HI'PAM)». PykoBOACTBO MOJIB30BATEIS.



/. DWHAHCOBAA rPamMoTHOCTE @

1 Pazpen Madopmama o peamzams obpazoEaTebHEX IPOTPaMM, BEHOY AN OCHOBR (HHAHCOEOH IPaMoTHOCTH A
2.1 Pazpen: CEeneHHA O YHCIEHHOCTH OOVHAINMCA KOHeCTES ERTENCHHEIX YACOE HA 00YyueHHe Do 00pasoEaTebHEIM rrporpaMM'aM E

4. 2 Pas;[e.n Hammrue MaTepHalbHO-TEXHIN eCKIX YCIIOBHT

Perenznter OO
DIIAK
MexpaznensHei
BrmopgHoil daiin

Bepcua nna neuatn

v Brmon
Puc. 6
Jlasiee oTKpoeTCst dKpaHHas (popMa COOTBETCTBYIOIIETO pa3eia.
,"._ DMHAHCOBAA rPaMOTHOCTE Pasgen 3 - Ceepenma negarornyeckinx paboTHWKEX, YHaCTEYIOLWE B peanuzaumn oGpasoe.. = @
: Pasnen 3 Mpoeepka/CoxpaHeHne
HF ERCE NI OLUEAUEE B
TEUEHHE [I0CIEAHEN TREX
TET OB MITEHHE
- Mo KE AT REATTRE B (FOTH)
HarmaeHOE aHEe TOKa3aTeIe EBcero
CTROKH npode cCHOHATEHYH
NepeN0ATOTOEEY B
obmacTy fHEAHC 0B 0
If? AMOTHO CTH
1 2 3 4
4 0 0
HMCIEHHOCTE T AT OTHUE CEID: £ ab 0TEEm0E - ECera o
B HEC! WMCIISHHOCTE [I8AAr0T e CEEC! P40 OTHIEOE, YHACTEVIOLRD B {16 AIRT AL 0 0
0018708 ATENEHBIX I 0P AMM, ERIFOHARIIED OCHOERI QEEAEHCOE OF 0z
3 e (30 oTp 02) ocymme cTRmronge 06D a3 0B ATENEHYED Ae ATENEHOCTE 110 0 0
e ATEATTEE 00§43 0E ATEIE HB L T OTf) AR
HavanmeHoro ofngero ofpasosarks 03
ocHoEHOTO obrero obpas o ares 04 0 0
cpegeiero obero obpasoparnt 05 0 0

Puc. 7
Hapuramus mno ¢opMe u mnepemenieHre B CICAYIOIIME  SYEHKH
OCYUIIECTBIISIETCSI C MOMOUIBIO KJIABUII «TaOYISIIIUSA», «CTPETIOK» WM IIPU TOMOIIU

KOMIIBIOTEPHOW MBIIIIH.

TIK «®1HI'PAM)». PykoBOACTBO MOJIB30BATEIS.
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Eciu B IMpouecce 3aIlOJHCHUSA pasaciia ObLIH JOIMYIICHBI OIHI/I6KI/I, TO

SYEKH, yJacTByIOIME B OpMyJIax JOTHUYECKOr0 apu(PMETUUECKOTO KOHTPOIIS, U

B KOTOPBIX OBLIH AOITYIICHBI OHII/I6KI/I, 6y,ZIYT IMOACBCYCHBI KPACHBIM IIBCTOM.

,"_ DMHAHCOBAA rPaMOTHOCTE Pasgen 3 - Ceepenua negarornyeckix paboTHWKEX, YHACTEYIOLWE B peanuzaumn oGpasoe.. = @
i Pasgen 3 Mpoeepka/CoxpaHeHne
ELF EIRCE TI OTUEAUES B
TEUEHHE [I0CIEAHEN TREX
T IIOEEMITEHHE
- Me KE AT e B (M,
HarmaeHOE aHEe TOKa3aTeIe EBcero roxcarpo x (o)
CTROKH mpodecCHOHATEEYD
TP eToATOTOREY B
obmacTy dEEHAHC OB O
Tj EMOTHO CTE
1 2 3 4
13 14
UMCHeHHO CTE IeAATOTHYE CERE a0 0THIKOE - BCETD o
I3 HECK WIMCHEHHOCTE T8 AT0THYE CEIC 40 0THIKOE, YHACTEVEOLRS, B {0 & AT ALTHEH 2300 2400
0018708 ATENEHBIX I 0P AMM, ERIFOHARIIED OCHOERI QEEAEHCOE OF 0z
3 e (30 oTp 02) ocymme cTRmronge 06D a3 0B ATENEHYED Ae ATENEHOCTE 110 33 34
peamrFarne o a3 0B ATEIBHE DL [T OTf &M
HavanmeHoro ofngero ofpasosarks 03
oCHOFHOTO o0fmmero oBpasorams 04 43 44
cpegeiero obero obpasoparnt 05 53 54

Puc. 8

Jlist monydenus: 6oJiee MOAPOOHBIX CBEACHUN O MPaBUILHOCTH BBEICHHBIX
JIAHHBIX, & TAKXE€ WX COXPAHEHHS WJIM BBIXOJA U3 PEIAKTUPOBAHUS pasjelna,
HE0OX0IMMO MeperTH Ha BTOpyo 3akianky okHa «IIpoBepka/Coxpanenuey. Jlis
ATOTO HEOOXOJUMO BBITIOJHUTH CJEAYIONME JCHCTBUS — JIEBOW KIIaBHIIICH
KOMIBIOTEPHOW MBI Haxath Ha 3aknagky  «lIpoBepka/CoxpaHeHuey
(pacrionoxeHa B IpaBOM BEPXHEM YTIIy PeIaKTHPYEMOU (POPMBI).

[anee oTkpoercs cTpaHuua, coaepKaiias yupapJsIOIIUue dJIEMEHTBI U OKHO,

oToOpaxarolee yBs3ku 1o ¢hopmysiaM JJIOTMYECKOro apupmMeTuueckoro KOHTPOIS.

,"_ DPWHAHCOBAA FPAMOTHOCTE Pasaen 3 - CeeaeHwnA negarorndeckuy paboTHWKAX, YHacTEYHOLLMY B peanvsauwn oBpasos.. = @
Pazpnen 3 Mpoeepka/CoxpaHeHne
CoXpaHTE Koppekuwa JECnopT Tekct Bexog
MopMyna NpoBepKu PeaynsTar NpoBepKu I
Pasgen 3 ctpoka 02 rpadia 03 == Pasnen 3 cymma ctpok 03 + 04 + 08 r 2300==33+43+53=129
Paagen 3 ctpoka 02 rpada 04 == Pa3zgen 3 cymma ctpok 03 + 04 + 05 | 2400==34+44+54=132
Pazgen 2 ctpoka 01 rpadia 03 == Paagen 3 crpoka 02 rpaga 03 13==2300
Pasgen 3 ctpoka 01 rpadia 04 == Pasnen 3 crpoka 02 rpadia 04 14==2400
Paagen 3 ctpoka 01 rpada 03 == Paagen 3 ctpoka 01 rpada 04 13>=14
Pazgen 2 ctpoka 02 rpadia 03 == Paagen 3 crpoka 02 rpadga 04 2300 ==2400
Pasgen 3 ctpoka 03 rpadia 03 == Pasnen 3 crpoka 03 rpadia 04 33==34
Paagen 3 ctpoka 04 rpada 03 == Paagen 3 ctpoka 04 rpada 04 43 == 44
Pazgen 2 ctpoka 05 rpadia 03 == Paagen 3 crpoka 05 rpadga 04 53==54

TIK «®1HI'PAM)». PykoBOACTBO MOJIB30BATEIS.
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Puc. 9

biok YIPaBJIAIOMUX 3JICMCHTOB COACPIKUT CIACAYIOINC KHOIIKHU:

,"._ PUHAHCOBAA TPAMOTHOCTE Pazgen 3 - CEegeHnA Negarorndeckny: pabotH
Pa3gen 3 T
COoXpaHHTE Koppekuna JECnopT Tekct Brlxog
Puc. 10

» CoXpaHHUTB;

» Koppexkus;,

» DKCHOpT;,
» Tekcr;

> Brixon.

Knomnka «COXpaHI/ITB» HCIIOJIB3YCTCA OJId COXPAHCHHUSA HIM HU3MCHCHUA

BHECEHHBIX JIaHHBIX M0 COOTBETCTBYIOIIEMY Pa3ieily.

Knonka «Koppekuus» (popMupyer mpoTOKOJ MPOBEPKH C BO3MOKHOCTBIO

BbIBOJ A €TI0 Ha IICYAaTh.

DIAK E=N (=R
[l
e
IIporokoa npoBepkn no ®JIAK na 01.09.2020
dopMa @ PMHAHCOBAR I'pPaMOTHOCTE B OO0 Brint Preview H
© v &
fopMyTia NpoBepKHM Pe=RyIbETaT NpOBSDEHM
Paamen 3 crpoma 02 rpada 03 <= Paspen 3 cyreda crpom 03 + 04 + 05 2300<=33+43+53=125
rpaba 03
Pazapmen 3 crpoma 02 rpada 04 <= Paspenm 3 cyreda crpom 03 + 04 + 05 2400<=34+44+54=132
reaba 04
Fazmen 3 crpoxa 01 rpada 03 == Paspmen 3 crpoma 02 rpatda 03 13==2300
W
< >
Puc. 11
Knomka «J2xcmopt», BBITpY)KaeT MPOTOKOJ TMPOBEpKH B ¢ain ¢opmara
MS Excel.
- =
A | B |
1| HanmeHoeaHme PeayneTat npoeepkm
2 |Paanen 4 crpoka 01 rpaa 03 <= Paagen 4 cymma crpok 02 + 03 + 04 rpaga 03 Je=2+0+0=2
3 |Paanen 4 ctpoka 01 rpada 05 <= Pasnen 4 cymma cTpok 02 + 03 + 04 rpada 05 f==0+0+0=0

TIK «®1HI'PAM)». PykoBOACTBO MOJIB30BATEIS.
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Puc. 12

Knonka «TekcT», MO3BOMSET BHITPY3UTh MPOTOKON MPOBEPKU B (haild
dbopmara txt.

Knonka «BpIxo1», MO3BOMSIET 3aKOHYUTh pabOTy € TEKYILIUM pa3iesioM U
3aKPBITh OKHO BBOJIa U PEAAKTUPOBAHUS.

Ipumeuanue: BbBIXO H3 PCHAKTUPOBAHUA q)OpMI)I OCYHCCTBIIACTCA oe3

COXpPAaHEHHSI BHECEHHBIX JaHHBIX. J[JI1 cOoXpaHEHWST BHECEHHBIX JaHHBIX WIU
U3MEHEHUH TpeOyeTcst HaKaTh KHOMKY «COXPaHUTh.

Jns ocyliecTBIEHUSI KOMIUIEKCHOM NMPOBEPKU BBEAEHHBIX JAaHHBIX, KaK B
paMKax OJHOTO pasjiena, TaKk U MEXIy pasleiamMu, a Takxke a1 GOpMHUpPOBaHUSA
BbIXOJHOTO (haiima u (aitna 1 co3gaHusi TBEPAOM KOMUHU, HEOOXOIMMO

BOCIIOJIB30BAThCS OJIOKOM YIPABJICHHUS.

TIK «®1HI'PAM)». PykoBOACTBO MOJIB30BATEIS.
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biok YHOPaBIAIOIHUX 3JICMCHTOB COACPKUT CICAYIOINEC KHOIIKHA:!

Perpuznter OO
DITAK
MexpaznensHBIi
BrmogHoil daiin

Bepcua gna negatn

Bribop
Brmon
Puc. 13

» Pexsusutsr OO;

» DJIAK;

» Mexpa3aenbHbIi;

» BrixoaHoit daiti;

» Bepcus pis neyaru;

» Bri0op;

» Brixon.

v Knonka «Pexsusumer OO» OTKPOET OKHO, B KOTOPOM HEOOXOJIHUMO

3aMOJIHUTh TMACHOPTHHIC JaHHBIE 00PA30BATEIILHOTO YUYPEXKIACHHUS. IJTa KHOIKA
BBITIOJIHAET T€ XK€ (PYHKIIMU, YTO WU OJHOUMEHHBIA TOMAMYHKT B IMYyHKTE MEHIO

«CepBuc.

TIK «®1HI'PAM)». PykoBOACTBO MOJIB30BATEIS.
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Kuonka «@DJIAK»

JJOT'UM4YCCKOIro apI/ICI)MeTI/I‘—IeCKOFO KOHTPOJIA 110 BCCM pa3aciiaM.

e

1L TMHaHCoBaA rpamMoTHOCTE

(®iMeyate oTueta no GIAK
() Skcnopt oTyeTa no CNAK B TekcToBRld dain
() @kcnopt oTyeTa no GNAK B 3NeKTpoHHEIE TAGNULE

[ Mokaseigarts ToNEKD pa3gent ¢ ownGkamu

ChopMWpoOEATE Brixog

]

-

Puc. 14

14

dbopMHUpyET MPOTOKOJ MPOBEPKU  (HOpMYI

OT4€T MOXKHO CPOPMUPOBATH:

® B BHJIE CTAaHJAPTHOTO MPOTOKOJIa TPOBEPKHU

o onak

T
'R E 1A
./

fopMa I PMHAHCOEBAXR I'pPaMOTHOCTE B OO

IIporokoa nporepkn mo ®JIAK na 01.09.2020

MpeasapuTensHElid npocMoTp n

@ > o [ ) | &

fFopMyNa IDOBSDEHN

PesSynpTaT NpOBSDKH

Oz ! JomyrenT no dopse, = pasmene 2.2, COOSpEET
HERODDSRTERE NaHHEE

Cmmafiea | JoryMeERT no fopese, E pasiene 3, COOEDEMT
HEROPPeRTEEE IaHHEE

Cmmafiea | HoryeRT no dopese, B pasmene 4.2, COOERETT

EeFODPeFTERE JaHHERE

Mo dopeaoram MOTMMeckors M apEdisE MMUECKROTO EOHTDOIIA pasnena 1 OmFiox BHeT
Mo dopeaoram OIMMecEOrs M aEadsE MMEECEOTO EOHTROIA pasnena 2.1 Omfiox HeT
Dazgen 2.2 crposa 12 rpadas 03 >= Pazmen 2.2 crpoma 12 rpadas 04 3 = 4

Puc. 15

TIK «®1HI'PAM)». PykoBOACTBO MOJIB30BATEIS.
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® B TEKCTOBBIN (paiii

e B (aiin popmara MS Excel
[Tpu BBIOOpe yexOokca «Iloka3aTh TONBKO pasneibl ¢ OMMOKaMu» OyaeT

chOpMHPOBaH OTYET, COJEPXKAIIUNA TOJILKO OMIMOKHU MO (opMysaM JIOTHYECKOTO
apu(pMETUIECKOTO KOHTPOJIS

v Knonika «Meoicpazoenvusiiiy GopMUAPYET TPOTOKOJ MTPOBEPKU TOIBKO
0 MEXpa3eIbHbIM (OpMyJIaM JIOTHUECKOTO apu(PMETHUECKOTO KOHTPOJISL.

v Knomnka «Buixoonoti ¢haiiny mo3Bosser chopmupoBaTh Gaiia ¢
JAHHBIMU JIJIS1 €T0 MOCJIEIYIONIeH 3arpy3Ku B KaOUHET.

Ilpumeuanue: Ecin B 3aIllOJTHEHHBIX JaHHBIX COACPIKATCA OIHH6KI/I, TO

c(hOopMHpPOBATh BHIXOJHOU (Pailil HEJIb3s1 — MPHU NOMNBITKE CHOPMHUPOBATH BHIXOJIHOU

daiin OyaeT oToOpaxeHo Mpeaynpexaaroniee OKHO:

PwHaHCoEaA rpamMoTHOCTE

Henbsa chopMHUpoBaTE BeiXogHOM dann! JokyMeHT no
dopMe COgepHWT OWWEEK No DNAK,

Puc. 16

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.
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Ecnau B 3an0JHEHHBIX JaHHBIX omnOOK HE COACPIKUTCA, TO IIPHU ITOIIBITKEC

chopmMupoBaTh BBIXOAHOW (haiiyl OymeT MpeaIoKeHO yKa3aTh MECTO, TAe Oyner

COXpaHEH JIOKYMEHT:!

BriBop katanora

BrifpaTe

12014-2015! -
12015-2018!
12016-20171
12017-2018!
12018-20191
W DHHrpaM
EITMAPS
Data
OTCHET
PICTUURE W

£ W W W

—

Puc. 17

Ilocne BBI60pa MECCTa )51 COXpaHCHUA JOKYMCHTA ITOABHUTCAA

UH(OPMAITMOHHOE OKHO:

PUHaHCOBaA rpaMoTHOCTE

dain yonewHo chopMupoBad! Dann pasMeweH:
TCANWORKNOTHETEN gt
Puc. 18

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.
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v Kuonka «Bepcus ons newamu» 1o03BONsSET CcPOpMUPOBATH

BBIXOMHOW JOKyMeHT B ¢opmare MS Excel wmm LibreOffice Calc mus
dopmupoBanus nedaTHoro Bapuanta ¢opmsl. Ilocie BeiOOpa hopmara oTueTa u
3ammycka ero (opMUpoBaHus, OyAeT MPOU3BE/ICHO 3all0IHeHUE 1Aa0I0Ha TaHHBIMH

M BbIBO/I 3aIIOJIHCHHOI'O JOKYMCHTA Ha 3KpPaH.

i "

i MMHaHCOEERA rpamMoTHOCTE @

COmuet B popmare Microsoft Waord
(®):01yeT B popmare Microsoft Excel:
i )0TueT B hopmare LibreOffice Calc (00.0)

ChopMUpoEaTE Brlxog

Puc. 19

Ilpumeuanue: 111abnoH, Tak >X€ Kak BBIXOJHOW (aily, BO3MOXKHO

c(OpMUPOBATH TOJILKO MPHU YCIIOBUH, YTO B 3aMIOJIHEHHBIX JaHHBIX HE COJEp)KaTCA
OLIMOKH, B MPOTUBHOM CiIy4ae, MpH MOMbITKE cHopMupoBaTh (paiiia ¢ JaHHBIMU

OyzeT 0ToOpaKeHO MPEAYNPEKIAFOIIEe OKHO:

TIK «®1HI'PAM)». PykoBOACTBO MOJIB30BATEIS.
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MWHaHCoOBaR rpamMoTHOCTh

Henesa chopMUpoBaTe OTYeT No dopme PCH! JokymeHT No
FopMe COZEPHNT OWKWEEN No PNAK,

Puc. 20

v KHorka «Bsi60p» MO3BOISET OTKPBITH U1 BBOJIA M PEIAKTHPOBAHUS
BBIOpPAHHBIN U3 CIIHCKA pa3ies, Kak 3To ObUIO MoKa3aHo Ha pucyHke (Puc. 6).

v KHnorika «Bbixo0» 3aKpbIBaeT OKHO padOThI C JOKYMEHTOM.

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.
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2.2. 3AI'PY3KA JAHHBIX U3 INIABJIOHA MS EXCEL

[IK «®UHI'PAM» mno3BoJisieT 3arpy3uTh JOKYMEHT, 3allOJHEHHBIA B

dopmare ¢aitna MS Excel ycranoBneHHoro oopasia.

BB DuwnaHcoeas rpamoTHOCTL

Main Beogw pegaktupoeadne  Cepeunc

Jarpy3ka gaHHeix w3 wabnoHa Excel

Bbpoog, ALT+F4

Puc. 21

I[J'I?I 9TOI'O H€O6XOI[I/IMO BOCIIOJIb30BATLCA ITYHKTOM «3arpy31<a JaHHBIX H3

mrabsioHa Excel» v BEIMOTHUTE ClieAyIonue TeHCTBUS:

1. B nmynkre mento «®aiim» BeIOpaTh MyHKT «3arpy3ka JaHHBIX U3 MIa0JI0Ha
Excel».
2. Jlanee OTKpoOeTCs OKHO, B KOTOPOM TpeOyeTcs yKa3aTb MECTOIOJIOXKEHHE

(haitiia ¢ TaHHBIMH.

BB Bribop daiina gna 3arpyskn gaHHbIx

Manka: | PuHrpam ~ ‘ (€] T e mr
* ran [ata nameHeHwA Tun
BITMAPS 10,10.2018 16:02 Manka c ¢
frElioLrEi Data 10.10.2018 16:02 Manka c ¢
- OTCHET 10,10.2018 16:02 Manka c ¢
PICTURE 10.10.2018 16:02 Manka c ¢
Pabounii cton
™
BubanoTekn
3TOT KOMMBHITED
Cetb
£ >
Wrmn dalina “ V| | BrifpaTe |
Tun gaiinos: *xls® e Ommera
JA0BAA CTPAHWLA.

Puc. 22

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.
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3. ITocne Toro kak aiti ¢ JaHHBIMM OBLT BBIOpAaH — HaXKaTh KHOIIKY

«BwIOpaTHY.

B BriBop daiina gna sarpyskn gaHHbX

Manka: | Excel V | @ ? > '
i Mran [Jata nsmeHeHnA Tun Pazmep
=1 grfn 09.10.2018 15:51 Nuet Microsoft Ex 105KE ¢

BelcTprIA gocTyn

PaBouni cTon
BuBnuoTekn

=

3TOT KOMMBHITER

P

CeTh

A taiina arfn " | | Brifipate |

Tun spaiinos: * xls* w Ommexa

J200BaA CTPaHKLLA.

Puc. 23
ITocne BBIOOpa JOKyMEHTAa W Haudajga 3arpy3kd JaHHBIX OTOOpasuTCs

MpeAyNPEKIaroIIee OKHO CISAYIOMIEro BUaa:

BHumanwe

Mo pervoHy: A40KYMeHT PMHAHCOEAA MPAMOTHOCTE
I oywecreyeT! MNpogdonxKuTe?

Oa HeT OTmeHa

Puc. 24
TaK KaK B IPOrpaMMe YK€ COJICPIKUTCSA JOKYMEHT C HYJICBBIMU 3HAYCHHUSIMHU.
JlanHoe OKHO OyaeTr oToOpakaThCs TakKe W IMPH IOBTOPHBIX 3arpy3kax u3

madbnona MS Excel.

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.
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B cnyuae ycnemHo# 3arpy3ku JOKYMEHTA, CIYCTSI HEKOTOPOE BpeMs,

IIOSABHUTCA COO6IHCHI/IC O TOM, 4YTO 3arpys3kKa JaHHbIX ObLIa YCIICIITHO BBIIIOJIHCHA.

MWHaHCoBaRA rpPamMoTHOCTh

o MNpecbpasz0BEaHKWE EbINOAHEHD!

Puc. 25
Ecnu B xadgecTBe daiina ¢ JTaHHBIMU OBLT MCIIOJIB30BaH HEKOPPEKTHBIN (aiin

MS Excel — mosiBuTCS cCOOOIIIEHNE CIISAYIOMIETO BUA!

PMHaHCoOEaA rpamoTHOCTh

MpeoBpa3soEaHKME HE BEINOAHEHO! @ARN0E C AAHHBIMK HE
OBHAPY#EHHOD!

Puc. 26
Ilpumeuanue: Ecmu He yna€rcs OCYIIECTBUTH 3arpy3Ky JTOKYMEHTa,
coxpanénnoro B MS Excel Bepcun 2007 u crapie (pacumpenue ¢aiina xIsx), To
clenyeT CoxpaHuTh JokyMeHT B ¢dopmate MS Excel 97 — 2003 (pacmupenue

daiina xls).

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.
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2.3. MPOBEPKA OBHOBJIEHU K «®UHI' PAM»

B [IK «®PMHI'PAM» npenycMOTpeHa BO3MOKHOCTb IIPOBEPKH HaJIWYUS

HOBBIX BEPCHUHU.

Ilpumeuanue: Ilepen o0oOHOBJIEHHEM NPOTPAMMHOIO KOMILIEKCA

He00X0AUMO CAeJATh Pe3ePBHYI0 KONHMK. JTO MO3BOJIMT H30eKaTh MOTEpH
ye 3aloJIHEHHBIX MoKa3aTejieil B ciydae BO3HHKHOBEHHMSI OIIMOOK MPH

OOHOBJICHHUH.

I[JBI IIPOBCPKHU OOHOBJICHHM H€O6XOIII/IMO BBIIIOJIHUTL  CIICAYIOIIUC

JICUCTBUS:

1. B mynkre meHto «CepBucy» BbIOpaTh NOAMYHKT «O mporpammer

BB ®wHancoBan rpamoTHOCT

Tain Beog w pegaktwpoeanwe | Cepenc

PexensuTe OO0

Puc. 27

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.
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2. B oTkpbIBIIEMCS OKHE B BEPXHEM IPaBOM YIJIy Ha)XKaThb Ha KHOIKY

«[IpoBepuTh OOHOBIICHUS

i

1 [naeHbIR MHOPMELMOHHO-BEIYNCAMTENEHEIA LIEHTR

=

O nporpamme  MMBLL  WMctopwa  KpaTtkan uHdopmaumns [MpoeepuTE 0OHOBNEHKWA

| MOHHTCPHET |

Hipymemse IO gL o4 TamEes boparrpe a|

JPESHD T HEE-ET Bl OTATRDTIRe o it e Eaan BoeqeT o
Frecamryr craryst 1519 Koy Peafioerdt S spammr of spommorpereess: npeeassgrn e or 302 2001 N2 19533, o rvose coreefi 1 Jasom
Pocendewolt $unepaponar 13 03,81 M0 7301-1 “08 o8 T ermess T 56 HIpy O T T ET e TOCTep CTaa M0 CT Tkl I e
—

1 B OhUEHD [ PET CTARTERFE B ATERTPOEHOM BHE ]

CHEEEA 0 OBFASDB ATE TRHBM IPOIE AMMAL, HAHATREOND CENTETD, CCROBHNTT OROETO,
CPETHENG QEINEDND OERANE AN, BEEOTARMIENM OHCHOBL SEHARCOBOE [RAMOTEOCTE

tamram MLF ¢ 2008 yoeSmoro rma
1A ceavaarney HL 1] aersfpr 2017 regs

m— — — — — — : I ALk MO
s . piETT, S o, cpeprers phurre oo Bip menecreme 1 5.1
- X B P L 13 moen 1018 copn ]I:;pmﬁ m
2 Bisoen. Foccam
Mo TRER1-3800 oy 10042817
PduaHAHCOBAY IrpaAMOTHOCTB N CE-29R.04 o 200207
=1
1. Cooqoems of ofp 13mmar o oproagmarme
b .
Foorercmaii mrpec
=2
mmmﬂ;{'nﬂ (-BIID HHE m WTH
1 2 E] 4 H
hitp-/cabinet. miccedu.ru Bepcoua: 0.30.0
Puc. 28

B cnyuae skcrnyaranun nocnegnen sepcun 11K « DUUHI'PAM», Ha skpane

IIOSABHUTCAA COO6HI€HHC CJIICOYIOMICTO COACPXKAHMU.

DUHAHCOEAA PAMOTHOCTE pod

o ¥ Bac nocnegHAA BEPCUA NPOrpaMMel,

TIK «®1HI'PAM)». PykoBOACTBO MOJIB30BATEIS.

Puc. 29
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B cnydyae nanmuus 6osiee HoBoit Bepcuu IIK «DMHI'PAM», Ha skpane

ITOABHUTCA C006HICHI/I6 CICAYIOMICTO COACPKAHUS.

DUHAHCOBAA MPAMOTHOCTE h o4

AocTynHO 0BHOBNEHWE!

bl 3KCNAYaTHRYeTe Bepucnio: 030,

| B 0.30.0
AocrtynHa sepona: $.30.1!

Puc. 30

B ClIydac IIOABJICHHA HOBOU BCPCHU IIPpOTPpaMMHOIO oOecrneueHus JJIA

oonoyieaust [IK ®UHI'PAM HeoO6X0auMO B JIMYHOM KaOWHETE OpraHu3aluu

ckauaTh «(ailsi OOHOBIEHUS», KOTOPHIA TO3BOJISIET OOHOBHUTH MPOTPaAMMY,

COXpansisd IIpHu 9TOM BBGI[éHHBIC PaHCC TaHHBIC. I[J'I?I 9TOTI'O H€06XOIII/IMO IIpoacjiaThb

CHEYIOIINE JECUCTBUS:

1.

2.

[TpenBapuTENbHO ClIENaTh PE3EPBHYIO KOIHUIO MPOrPaMMHOI0 KOMILJIEKCA
[lepeliTu B TUUHBIA KaOUHET

Ckauatb «(daiis1 OOHOBJIEHUS» HA KOMIIBIOTEP

3amyctuth «haia 0OHOBICHUS

B oTkpbIBIIEMCSI OKHE YKa3aTh MyTh K MecTy HaxoxaeHus [1K

«OUHIT'PAM» u npousBecT 0OHOBIICHUE

Ilpumeuanue: Ilepen obnopnenuem IIK HeoOXoauMo 3aBEpIIMNTH C HUM

paboTy W 3aKkphITh MpOrpamMmMHOE oOecreueHre. B mpoTuBHOM cliydae

OOHOBJIEHUE MOJKET OCYIIECTBUTHCS HEKOPPEKTHO, M JIAHHBIE MOTYT OBIThH

IMOBPCKICHBI.

TIK «®UHI'PAM». PykoBOACTBO I10JIb30BATENSL.
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Ecou B ciIydac€ IpPOBCPKHU HAIUYIUA OOHOBJICHHUS Ha OKpaHC IMOABUIIOCH

COOOIIICHNE CIIEYIOMIETO COJCPKAHMUS:

MMHaHCOEARA rpamMoTHOCTE

He mory noay4wnTe 4OCTYN K AMYHOMY KaBHUHETY:
http://cabinet.miccedu.ru

Puc. 31
DTO CBUICTEIBCTBYET O HAJTMYHUH OJHOU M3 CICIYIOIIMX MPoOJIeM JOCTyIa

[MIK « ®DUHI'PAM» K TUYHOMY KaOWHETY:

e OrtcyrcTByeT coenunenne MaTepuer
e 3anpernieHo Hactpoiikamu Firewall (baepBosui, MexceTeBoit skpaH)
e 3ampelnieHo HacTpolKaMH aHTuBHpYca (Hanpumep, Kacniepckuit)
e 3ampeneHo HacTpoKaMH proxy-Server (mpokcu-cepeepa)
e Bpemennsle nepedou ¢ paboTo 31EKTPOHHOTO KaOUHETa
Ilpumeuanue: Taxxe Hamuuue OOHOBJIEHUH MOXHO MPOBEPUTH NYTEM

MOCEIIeHUs JINYHOTO KabuHera uiu caiira 'MBLI.

[IK «®THI'PAM». PykoBoACTBO mOJIB30BATEIS.
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